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DD MMM YYYY

MEMORANDUM FOR:  35 SFS/S5PR

FROM:  RANK, LAST, FIRST M., UNIT,OFFICE SYM, USAF 

SUBJECT:  Request Escorted Installation Access for EVENT 

1.  Request permission to escort the below-listed group of Non-SOFA visitors from XXXXXXX (name of organization, school, etc.) onto Misawa Air Base on MM DD YYYY from XXXX hrs to XXXX hrs.  Our guests will be XXXXX (details of visit, please attach documentation of approval for location of even i.e. Sollars, Weasel’s Den).  I am aware that all guests will be required to provide current driver’s license, liability insurance, Road Tax and, JCI to drive their vehicle on base.  If guests are unable to provide documentation they will be required to park their vehicle off the installation and enter Misawa Air Base through Friendship Gate (Main Gate) on foot and additional transportation within the installation will be my responsibility.

2.  IAW IAW 35 FW Plan 31-101-2018 IDATP 3.6.3. Personnel 18 years of age and over are required to produce photo identification. 3.6.4. Personnel under 18 years of age are required to either produce photo identification, or have an individual with valid photo identification vouch for their identity. 3.6.5. Personnel who do not possess photo identification will be denied entry onto the installation (except for personnel under 18 years of age whose identity is being vouched for by a person with valid photo identification (e.g., parent, guardian, foster parent, etc.). 

3.  IAW 35 FW Plan 31-101-2018 IDATP 3.2.2.1 Active duty military members, DOD civilian employees, military retirees, Government contractors (CAC holders) and military dependents over the age of 18 are authorized to sponsor/escort visitors onto MAB.

4.  Additionally, IAW 35FW Plan 31-101-2018 IDATP 3.2.2.  Escorted Entry: Individuals who are not on the installation denial/barment roster, may be escorted onto the installation. Personnel being escorted must still be issued a pass or be on an approved Entry Authority List (EAL), Sponsors are authorized to escort no more than 10 visitors at one time and must either be in the same vehicle or walk onto the installation. I understand I must have one escort per 10 visitors, and escorts must be present at the Friendship Gate before my guests will be allowed entry.   I will ensure all guests/escorts understand guests must remain with their escorts until departing the installation.  Escorts are anyone over the age of 18 with a valid military, civilian, or dependent ID card.  

5.  Visitor Information

	NAME (Last, First)
	DATE OF BIRTH (DD/MMM/YYYY)
	PHYSICAL ADDRESS
	NATIONALITY
	Passport/ID Number

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



6.  Vehicle Information. IAW 35FW Plan 31-101-2018 IDATP 3.5. Vehicle Access: All vehicles entering the installation must have a valid registration, current Japanese Compulsory Insurance (JCI), Road Tax and current JCI liability insurance. Vehicle operators must have documentation readily accessible with the vehicle at all times. Vehicles will not be allowed to operate on the installation (denied access) until such time valid proof of required documentation is presented. (PLEASE SUBMIT ALL VEHICLE DOCUMENTATION WITH THIS EAL)
	Make
	Model
	Year
	License Plate
	Color

	TOYOTA
	Corolla
	1999
	H 500 Y 6666
	Black








7. Escort Information

	NAME 
(Last, First)
	RANK
	UNIT
	Phone Number

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



8.  I understand that I am responsible for the actions of all guests and that they must be signed out and depart the installation, via the 	Friendship Gate.  In the event of any problems, 	please contact myself at XXXXXXXXX or at 	XXXXXXXXX@us.af.mil. 




NAME, RANK, USAF
      Duty Title/Squadron


1st Ind, 35 SFS/S5PR

MEMORANDUM FOR 35 SFS/S5PR

Approved/Disapproved.




SHAWN R. LAFONTAINE, TSgt, USAF
      NCOIC, Pass & Registration, 35 SFS
“The information herein is For Official Use Only (FOUO) which must be protected under the Freedom of Information Act of 1966 and Privacy Act of 1974, as amended.  Unauthorized disclosure or misuse of this PERSONAL INFORMATION may result in criminal and/or civil penalties”
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